MYHHUILHMITAJIBHOE BIOJKETHOE JOILIKOJIBHOE OBPA30OBATEJIbBHOE YUPEXIIEHUE
«IETCKHH CAJl OBIIIEPA3BUBAIOIIEI O BHUJIA Ne 32»
MBIOY «/lerckuii cag Ne 32»

ITPUKA3

or 11 suBapsa 2016r. HoBomockoBcK Ne 33 -0

00 yTBepkIeHUYU peraMeHTa paboThl
C 3MIEKTPOHHOM MOYTOM

B uessix co3fanusi oNTUMAaNbHBIX YCIOBHI JI/1s mprema, 06paloTKu U nepeaaun uHGopMaruy
[TPUKAS3BIBAIQ:

1. YTBepAUTh pernaMeHT npuema U repefaud MHGopMaLuu 1o 31eKTponHoit noute (IIpunoxenue
Nel), Iopsinox 06paboTky, nepenayu u npuemMa A0KYMEHTOB 1O 371eKTpoHHOM noute (IIpuioxkenue
Ne 2)

2. Haswauwts nenonpoussoputens, BybHosa M.C. oTBeTCTBEHHBIM 3a mpueM, 0bpaboTky u
nepefiauyy WHGOpMalMM, BMEHUB B OOA3AHHOCTHM CTPOTOE COGIIOJEHWE pPernamMeHTa paboTH ¢
ONEKTPOHHOMN TMOYTOH.

3. KoHTpoib 32 UCTIOJTHEHUEM JAQHHOTO MPUKA3a OCTABIISIO 3a COOOIH.

3aBenyroluii [g / /, e £, 0. E. llImenéra
~

C npuka3oM 03HaKOMJIEHBI: _ )
by6nosa M.C. W « /» W%Mr.
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[Tpunoxenue 1
K [Ipukasy Ne 33-0 ot 11.01.2016

PETJIAMEHT PABOTEI C DJIEKTPOHHOM [TOYTOM
B MBJIOY «/[letckuii cax obmepasBusaroriero suma Ne 32»

OBIIHE INOJIOKEHU S

1. DNeKTPOHHBIA MOYTOBBIA ALIMK YYPEKNEHUA MOMKET HCIONB30BATECS TONBKO B CHYKEeOHBIX
easx.

3anpemaercs: pacChliKa JMYHBIX TIOYTOBBIX COOOLIEHMH, Chama, BIOKEHWM C BUpycaMu,
COOOINEHUH HEITMYHOTO WM MPOTHBO3AKOHHOTO XapakTepa, CBEleHMH [  cilykeOGHOro
MOIB30BAHUS U APYTO# KOH(uACHIManbHON HHPopMaLy (6e3 oQHIHAIBLHO 3aMpoca) U T.1I.

2. Tlo »7eKTpOHHOM nouTe 00pa3oBATENHLHOIO YYPEKACHHS MPOM3BOAMTCS oOMeH uH(opMarueil
3aKOHOJIATe/IbHOI0, HOPMAaTHBHO-TIPABOBOTO, Y4eGHOro, y4eOHO-METOAMYECKOr0 XapaKkrepa MexXIy
YUYpeKIAeHUsIMH ~ 00pa3soBaHWs, OpraHaMH ympaBleHHs oOpasOBaHHEM pAasHBIX  YPOBHEH,
MOCTABIIMKAMH 00OPYIOBaHUS W MATEPUAIOB, MOAPAAYMKAMH, MOCTABLIMKAMH YCIyr U APYTHMHE
OpraHM3alMAMHM, [OPEANPUATHAMHA W YUPEKAEHHAMH, CBA3aHHBIMU C  00pa3oBaTeNbHBIM
VUPEKIEHUEM JOTOBOPHBIMU MM HHBIMH 0053aTe1bCTBAMH.

3. lna o6pabotku, mepemaud ¥ MpremMa UH(OPMAlMU MO 3MEKTPOHHOH MMouTe B YUPEKIESHUAX
00pa30BaHus NPUKA30M 3aBEAYHOIIETO HA3HAYAETCS OTBETCTBEHHOE THLIO.

4. ITonp30Bate/u 3IEKTPOHHON TMOYTHI 00Pa30BATENBHOTO YUPEkKIEHUS JOKHBI CTPOTo COBIIONATh
JI0Ka/IbHEIE MPaBUIIa U MHCTPYKLIMH 110 paboTe ¢ 31eKTPOHHON KOPPeCnoHIeHIINEH, a TakkKe JaHHbIH
PernameHt.



[Ipunoxenue 2
K [Ipuxaszy Ne 33-0 ot 11.01.2016

ITIOPSIZIOK OBPABOTKU, ITEPEJAUM U ITTPUEMA JJOKYMEHTOB
10 RJIEKTPOHHOM ITIOUTE

1. YupexaeHue oﬁ?aSOBaHHsI HNOIUKHO — obecmeunth  OecmepeboiiHoe  QYHKIHOHHpOBaHHE
SJIEKTPOHHOM MOYTBI B TEYEHHE BCEro pabodyero BpeMeHH ydpexiaeHus (pabodero BpeMeHH
OTBETCTBEHHOTO JIKIA).

2. 1lpy momydeHHMH BaXKHBIX MHCEM, TPeOyIOIMUX IOATBEPIKACHUS OTBETA, OTBETCTBEHHOE IIUIIO0
0032HO OTIIPABHTH TAKOE TIONTBEPIKIEHHe . OTBETCTBEHHOE JIUIIO IOJKHO IIPHHSATHL BCE, 3aBUCSIIHE
OT HEro, Mepsl /Ul o0ecledeHus NpPaBUILHON HACTPOUKH MOYTOBOrO KIMEHTA IS BO3MOXHOCTH
OTIPAaBKH NOATBEPIKICHHUS IOTYIESHHUS TUCEM B LITATHOM PEIKHME.

° [Ipu oTmpaBke BaXKHBIX IHCEM, OTBETCTBEHHOE ITHIO0 JOJDKHO YKa3aTh B COOOIICHHH
HEOOXOAUMOCTD NIOATBEPAKACHUS MOTYUESHHUS THCHMA aJPECATOM.

o [lepen ormpapieHueM COOOIIEHHS HEOOXOMMMO IPOBEPSATH MPABOIMCAHUE M IPAMMATHKY
TekcTa cooduenus. TexeTsl 60mbIIoro 06bEMa JKeIaTeIbHO. QTIPABIIATE B BUE BIOKEHHUSL.

o Onexrponnsie nuckMa OBSA3ATEJIBHO 1oIKHBI GBITH MOAMMCAHBI JTHIIOM, TTPOH3BOIABLIAM
OTIPaBKY KoppecnoHaeHImy. HeoOXonuMo HACTPOMTH MOYTOBBIA KIMEHT UL aBTOMATHYECKOH
BCTABKM IOJAMNMCH B TOYTOBBIC OTNpaBieHHS. llommucs MO/DKHA CONEPIKATH: MMS, OTYECTBO H
(Gavumio OTHpaBUTENs, JODKHOCTD, Ha3BaHHe 00pa30BaTeTEHOTO YUPEXKISHUS, Ha3BaHUe rOposia |
Kpasi NMpOXKUBaHWs (WM APYroro HAaMMEHOBAHMS HACENEHHOTO MyHKTa), KOHTAKTHOTO TejedoHa
OTIIPABHTEIIS.

o [Ipn momyuennn CIIAMA (HeXenaTelpHbIE OJIEKTPOHHBIE IHChbMA, KaK IPABUIIO,
PEKIIAMHOTO XapakTepa), OTBETCTBEHHOE JIUII0 00s3aHO ¢pasy yHaIMTh Takhe MHCHMA, HE OTKPHIBAs
BIIOJKEHHUE (JKENATEILHO N00aBUTE OTIPABUTEN B CIMCOK 3a0IOKHPOBAHHBIX OTIIPAaBHTENEH).

o He pekoMeHIyeTcss yaaisTh BXOAAIIME M WCXONSIINE IHCHMa B TEUCHHE ydebHoro roga. B
fanpHEHeM, BO U30€KaHWe NEPENONHEHHUs 3JIEKTPOHHOTO SIMWKA, CTAapbhle HEAKTYallbHBIE NHCHMA
MOJKHO YIaJTUTb.

B XKenarenpHo cQOpMHPOBATH CTPYKTYPY MAaloOK IS YIOPSIOYEHHS BXOISIIUX COOOLICHMIA.
Bee mepenaBaemble MO 31€KTPOHHOM modTe BiOKeHHs (Ghailibl) NOJDKHBEI OBITH MPEIBAPUTEIHHO
MPOBEPEHBI AHTHBHPYCHBIMH cpefcTBaMH. OTBETCTBEHHOCTh 3a HEHAUICKAIIYIO [OATOTOBKY
uH(OpMALMK K [epejade IO 3ICKTPOHHOM IoYTe HECeT JHIO, OTBETCTBEHHOE 3a paboTy ¢
5JI€KTPOHHOU IOYTOMH. ;

® [TepeaBaemple ¢ TOMOIIBIO SNIEKTPOHHON IOYTHI OQHUIIHATIBHBIE JOKYMEHTHI JO/KHE IMETh
COOTBETCTBYIOIINE PEKBH3UTHI (MCXOMAIIMN PErHCTPAlIOHHEIM HOMEp, HOMEp ¥ Mary NpuKasa,
pacropsHkeHus d TIL). B Tekcre cooOmenns HeoOXoIuMO 00s3aTellbHO YKa3bIBaTh PEKBU3UTHI M
Ha3BaHHUE MEPECHUTAEMOT0 BO BIOKEHHH OQHIMAIBHOTO JoKyMeHTa. [lepeaBaemas 1 mpHHAMaeMast
B ampec 00pa3oBaTeNBbHOTO  yuYpexkieHHs OGQHIMANbHAS JIEKTPOHHAS KOPPECHOHISHIUS
PErUCTPUPYETCS B COOTBETCTBHM C IIPABHJIAMU  JIENIONPOU3BOJCTBA, YCTAHOBIECHHBIMH B
00pa3oBaTeILHOM YUPEKICHHH.

o Bce mnepenaBaembie yueOGHO-METOAMYECKHE M CIPABOYHO-HH()OPMALMOHHEIE MATEPHAIEI

1.1 [Ton GecnepeboitHbiM QYHKIMOHUPOBAHUEM IEKTPOHHOM MOYTHI n'i)npasymesaeTCﬂ paboTa Mo4YToBOIO KIHEHTA
C BKIFOYEHHBIM 3BYKOBBIM M BU3YaJIbHBIM OTIOBELIEHHEM TMOIYYEHHS 3IEKTPOHHEIX [HCEM B TedeHHe BCEro pabodero AHs.
[NoaTeepxnenue nonyuenus (ecam HeoOX0IUMO) TOTKHO OTMPARIATHCA Cpasy MOCIe NOMYUEHHS COOOIIEHNS.

2.2 Kak mpaswjio, [/ OTOPaBieHMA TMOATBEPKIGHHA [OCTATOYHO [ONTBEPIWTL TOAYYEHHE MHCEMA BO
BCIUIBIBAIONIEM OKHE TMOYTOBOrO KiweHTa. Eciv no kakuM JIHOO0 NpHYMHAM MOATBEP:KIEHWE OTHPAaBHTL He yragrca
(HEeTpaBHUIbHbIE HACTPOWKH TMOYTOBOTO KIWEHTA M T.II.), OTBETCTBEHHOE MU0 NOJKHO OTMPABHUTH TOATBEPKAEHHE
TIOYYeHUA BAKHOTO MHChbMA JMOOBIM JOCTYIHBIM CMOCOGOM (OTHpaBKa COOTBETCTBYIOMIENO MHCHMA, repechLIKa
NOATBEpAKIEHHA M0 (axkcy H T.IL), TeNe(OHHEI 3BOHOK He SBISETCH MOATBEPKICHHEM MONYYEHHS 3JIEKTPOHHOTO
nucekMa!



JIOJIKHBI [IEPEChUIAThCS ¢ COMPOBOAUTETHLHEIM [THCHMOM.

® [Ipu nony4eHUHN 3MEKTPOHHOTO COOOMEHHUS OTBETCTBEHHOE JIUIIO:

- PETHCTPUPYET €0 B YCTAHOBIEHHOM MTOPSIIKE;

- OTIPEIENIET MoTydaTens muceMa (pykosoautens OV, 3aMeCcTUTeNH PYKOBOIUTENS U T.01.) U [IEPEJacT
CMY JOKYMEHT Ha pacCMOTpeHHe. B cirydae, eciu momydareis KOpPPECIOHACHIIHH OTBETCTBEHHOMY
JHLY CIIO¥KHO OIPENENHTh CAMOCTOATENRHO, COO0IeHne nepeaaéres pykosoaureno OY wimm OJTHOMY
U3 ero 3amectuteneil. Ecim mMUCEMO CONEPIXKUT MOSICHAIOIINN TEKCT K BIOXKEHHIO, €r0 HEOOXOIUMO
TAKIKE MEPEATh a[pecary BMECTE ¢ BIOKEHHEM (pacliedaTaHHBIM WA B SIIEKTPOHHOM BHJIE);

- B ClIy4ae HCBO3MOKHOCTH MPOYTEHHS 3JIEKTPOHHOIO COOOIIEHHs, YBEAOMIIIET 00 3TOM
OTIIPABUTEIA.



